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Version 1.2.0

Initial Set-up and Users Assignment
Please log in to the ApL System (URL.: https://apl2.edb.gov.hk ) for initial set-up and user assignments.

Common Log-On System
m—eAFE (CLO)

ECB application systems contaln sensitive personal information
P i preventiys

Use the school head’s account for initial set-up. ]

FAGs/ 5 HRIRE

Forgot Username/Passwaord

More Info / THREZ

Self Register/ SRNSTHH

Click here to register a new e-Services Portal School
Account

ficlls il iz p PO i N o

ot Proper security measures.

* Log out after used and close all hrowsers immediately so
that others cannot gain unauthorized access.

FES EAERTERENEABRN, SEINEE. ERENEE
pul e

o PpMRott / HAEMEER T IENEEE A

o BNE, BOEREARESEE TR BN,

* EREEIGHHIE RS RERR, PARLERMATARER A,

@ CLO UAT environment.,
Schools may click hers for details of using CLO, including
logging on, delegating school user to be school representative
and registering a CLO User account, etc.
FunEbHE s (258 NEERE. aFEFOZA. &
AR I e P,
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https://apl2.edb.gov.hk/

1.3

Version 1.2.0

Applied Learning System (School/CP Desk) Application for ApL ~

Logged in As

Login Time

Application Version

Schema Version

Application for ApL(C) ~

113 (2020/12/24)

1.5.3 (202406241000)

Application for Taster Program ~

Schoal User

Eng| &

Import student data from CloudSANMS

Real-time reports

Attendance Report (Single honth)

Attendance Report (Multiple Months)

Student Assessment Report

Reparts

Dawnload CloudSAMS Report

Student Headcount Confirmation

Student Departure

Export to CloudSAMS with ApL student data

Applied Learning System (School/CP Desk) Application for ApL =

Home / School User

Application for ApL(C) =

Application for Taster Program ~  School Functions = Eng|

To create a new account,

Username
User Role (Any) =
Username .
click [New User].
Uszer Role (Any)
Username * User Role Enabled Last Login Time Updated Time Updated By

fitsdsa04 School User N4 2024/05/2011:15:09 2024/05/2011:15:09 system

fitshQ4 School Senior User Y 2024/06/11 18:08:55 2024/06/11 18:08:55 system

fitsmD4 Schoal User N 2024705721 15:51:50 2024405721 15:51:50 fitsm02

fitst04 School Administrator Y 2024705727 1550:13 2024/05/27 1550:13 systemn

1 -4 of 4 recordis).
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Version 1.2.0

Applied Learning System {Schoal/CP Desk) Application for ApL ~ Application for ApL{Cy ~  Application for Taster Program = School Functions ~

Eng| &

Home / School User / MNew School User

P ( y | Input the respective CLO account’s
) username, select the [User Role]
and click [Save User].

a»

User Role * I School Administrator

Cancel

*indicates required field

Roles of Different Users

Notes for Assigning Users:

Routine work in ApL System Headcount Assign user roles and
o For the initial set-up, it is (e.g. application, enrolment confirmation confirm School
suggested to assign more than 1 confirmation, withdrawal) Declaration
School Administrator and at least School Administrator v v v
1 School Senior User. School Senior User® v v X
®  FEach CLO’s username can be School User® 4 X X

@Due to security reasons, user accounts will be disabled after 180 days of inactivity in the ApL System.

assigned to 1 role only.
& y ‘School Administrator’ has to assign the user roles again.
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School Declaration
School administrator must complete the ‘School Declaration’ in order to access the application function
for the relevant cohort(s).

21 | Application for Apl = Application for Apl[C) - Application for Taster Programme = School Functions =

2.

Eng | &

Haome ¢ Student Application [Mode 1 and Maode 2) By Course

the declaration via the "School Function” section to enable the “Application” feature,

Cohart 202628 \

Study Class Lewvel 4

[ s Reminder : The “Schoal Declaration” has not been canfirmed by vour schaaol, Please ask your "Schoal Administrator” to complete ® ]

A reminder will appear if the ‘School Declaration’ for the
relevant cohort(s) has not been completed by the school.

taode 1

Class Sequence Mo PPN

Prowider CICE Deliverer CICE
SN Class Class Mo
1 | |
22 Application for Apl - Application for Apl[l) - Application for Taster Pragramme = _ Eng | &
School User
l School Declaration l

Applied Learn.lng System School Contact Infarmation

Import student data from CloudSars

Real-time repaorts
Logqged in As Attendance Repart [Single Month)
Attendance Report (Multiple Maonths)

Login Time
Student Assessment Repart

Application Yersion  1.5.11 [202505301000) Matices
Reports
Schema Yersion 11,3 (202001 2724 Repeater

Student Headcount Confirmation
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Version 1.2.0

EREEEE
FITEAR

School Declaration for Applied Learning Courses

TR EASEERE LS ERN S RER . TREAREERNIRSEDSIEZL -
Our school will offer Apl course[s] as students” elective subject(s) within the school curriculum, and
Hong Kang Diplama of Secondary Education,

agree to include student results in the

1. FAZRTS IR AEE R EaRERH . AT TEREEEENSER - £ AHAN
B CEANESETEEERER -
| certify that all the infarmation provided is true and accurate and will notify the Educat

changes, | understand that it Dwilfully give false information or withhold any informati
payment made shall be refunded to the EDE.

Read the ‘School Declaration’ carefully, tick agree for
the respective cohort(s) and click [Save].

2 FAEMFAEREEEE RS EERN S HEEHERERREEITEIR R R 2R ER -

Cohort

MRTRHEENDETR TEEEE

Agree

2025-27

o M
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Import Student Data from CloudSAMS
School should import the student data from CloudSAMS before the application for ApL courses, Taster
Programme and Student Headcount Confirmation.

31 Applied Leaming System {School/CP Desk) Application for ApL ~  Application for ApL(C) = Application for Taster Program = _ Eng|
Schoal User
I Import student data from CloudSAnS I

Real-time reports
Attendance Report (Single hMonth)
Attendance Report (Multiple konths)

Logged in As Student Azzessment Report

Login Time Reports

Dievwnload CloudSAMS Report

Application Version  15.3 (202406241000) student Headcount Confirmation
Student Departure

3.2

Applied Learning System (School/CP Desk) Application for ApL ~ Application for ApL(C) »  Application for Taster Program ~  School Functions ~ Eng| &

Home / Import student data from CloudSAnS

Class Level (Ary) B

Ll

Class (Ary)

Page 10
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School Contact Information
Please update the school contact information before the application.

4.1

Application for ApL » Application for ApL(C) ~  Application for Taster Program =

Applied Learning System (School/CP Desk) -

School User

School Contact Information

Import student data from CloudSANS

4.2

Home / School Contact Information

Type English Name* Chinese Name* Teacher Post* Email*
[ hAain Contact® ]

Secondary Contact(1)

Secondary Contact(2)

Input the main contact and fill in
up to 3 secondary contacts.

Secondary Contact(3)

Page 11
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5.2

Version 1.2.0

School Application — Mode 2 Application

Applied Learning System (School/CP Desk)

Eng | 5

_ Application for ApL(C) ~  Application for Taster Program ~  School Functions =

Cohor

Student Application (Mode 1 and Mode 2) by Batch

Studyt  Enrolment Summary

Study Duration {Year) 2 3

Applied Learning System (School/CP Desk)

Eng | 5

Application for ApL »  Application for ApL(C) ~  Application for Taster Program ~  School Functions =

Home / Scheol Application (Mode 2)

~\

(

ol Select the respective [Cohort], [Study Class

Study Class Lavel 54 . .

AP Level], [Study Duration] and click [Search].
0 Subject Provider Deliverer k = e J
O Course 627 HKBU(SCE) HKELUISCE) 9 KK
O Course 674 HKCT HKCT 1 z ]

O Course 712 HIKLISPACE) HKU(SPACE) 1

() Course 715 \TC vIC 1 z

O Course 716 HKU(SPACE) HKU(SPACE) 9 z
Page 12




Eng | #

Applied Learning System (School/CP Desk) Application for ApL »  Application for ApL(C) ~  Application for Taster Program ~  School Functions =

Home [/ Scheol Application (Mode 2)

s (1) Select the respective subject and
sty lass Leve s enter no. of students.

Study Durati 2
udy Duration (Year)
cl. 5 APLCI
0 Subject Provider Deliverer a: = q das No. of Students ollaborative . -
o ode
i l (2) Click [Submit]
Course 716 J—(KU(SPACE) HEUGSPACE) 1
to save.
Applied Learning System (School/CP Desk) Application for ApL = Application for ApL(C) ~  Application for Taster Program ~  School Functions =

Home / Scheol Application (Mode 2)

Cohort 2024-26 s
Stuchy Class Level 54 *
Sty Duratonlea) 2 : [ Click [Add] to add new subjects and classes.
0 Subject Provider Deliverer Shemey) | ARG No. of Students Collaborative
No Code
[ Course 716 HKU(SPACE) HKU(SPACE) 1
Page 13
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5.6

Version 1.2.0

Applied Learning System (School/CP Desk)

Application for ApL ~

Application for ApL(C) ~  Application for Taster Program =~ Schoel Functions ~

Home / School Application (Mode 24

Course

592

Subject

- Course 592

680 -

Course 592
- Course 599
- Course 610

- Course 6511
- Course 615
- Course 516
- Course 518
- Course 527
- Course 6540
- Course 660
- Course 662
- Course 6565

Select the respective
[Subject] and click [Add].

- Course 568
- Course 569
- Course 672
- Course 674
- Course 676
- Course 677
- Course 678
Course 680 -

Applied Learning System (School/CP Desk)

Application for ApL ~

Application for ApL(C) ~

Application for Taster Program - School Functions =

Horme [ Schoal Application (hMode 2)

Course 592 - Course 592
Subject Provider Deliverer No. of Students ollaborative
Course 592 HKUISPACE) HKU{SPACE)

Enter no. of students and indicate whether the class is
conducted in collaboration with other schools, then
click [Submit].
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6. Student Application — Application by Course (Mode 1 and Mode 2)

6. 1 Applied Learning System (School/CP Desk) _ Application for ApL(C) ~  Application for Taster Program ~  Schoaol Functions ~ Eng |
Home  Schoal Contact Information
icatl e 2
I Student Application (Mode 1 and Made 2) by Course I
cof Student Application (Mode 1 and Moda 2) by Batch M
Studyt  Enrelment Summary s Study Duration (Year) 2 s
62 App“E‘d Leaming System (School/CP Desk) Application for &pL ~ Application for ApL{C) = Application for Taster Program ~  School Functions = Eng| R
Home / Student Application (Mode 1 and Made 2) By Course
Cohort 2025-27 =
Study Class Level <4 B Stuchy Duration (vear) 2 B
Made* 1 + Subject* 592 - Course 592 2
Class Saquence No* MfA + APL Class Code - 3
63 Applied Learning System (Schoal/CP Desk) Application for ApL = Application for ApLiCy = Application for Taster Program = School Functions =
Home / Student Application (Mode 1 and hMode 2) By Course
Cohort 2025-27 B
kode* 2 + Subject* ‘ % ‘
Class Sequence Mo* * APL Class Code s
If you are unable to find the relevant Mode 2 course, please refer to
‘ y) . . . . y) .
Step (5)’ School Application - Mode 2 Application’ of this manual

Page 15
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App“ed Leaming System (School/CP Desk) Application for ApL = Application for ApL(C) = Application for Taster Program ~  School Functions ~ Eng| R

Home / Student Application (Maode 1 and hMade 2) By Course

Cohort 2025-27

Stucly Class Level <4 Study Duration (Year) 2

Mode : Subjc «2-ce  Select class and enter class no.,
Class Sequence Mo /A APL Class Code - then click [Sea rch]_

Provider HKU(SPACE) Deliverer HKU(SPACE)

S/N Class Class No

UL
|

: [ 1
5 [ 1
7 [ 1
s [ 1

>
II

Page 16
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Applied Leaming System (School/CP Desk) Application for ApL >~ Application for ApL{C) = Application for Taster Program ~ School Functions ~

Home / Student Application (Mode 1 and Mode 2) By Course

Cohort 2025-27

Study Class Level 54 Study

1 Input no. of elective subject(s) for the
Class Sequncetio 1 s selected student with the [Fill] function.

Provider HKU(SPACE) Delive

the following years (excluding ApL) for selected

Assign the no. of elective subject(s) to be takenin 02472025 l:l 2025/2026 |:| . ]
Fill

ST gpbmmb—
O Student Class Class No STRN Contact Tel Order of Student No. of elective
Name Prefarence  Agreement &  subject(s) to be taken
| inthe following
school years
(excluding ApL)
202472025 2025/2026
w] ]
’\m heckbox under Student Agreement if the student has submitted the Student Agreement Farm to school.

6.6

Applied Learning System (School/CP Desk) Application for 4pL ~  Application for ApL{C) ~  Application for Taster Program ~  School Functions =

Home / Student Application (Mode 1 and Mode 2) By Course

Cohort 2025-27

Study Class Lavel 54

o 1 Confirm that the Student Agreement Forms have been
emweste ™ submitted by the selected/all student(s), then click [Submit].

Prowider HEU(SPA

Assign the no. of elective subject(s) to be takenin 202472025 202572026

the following years (excluding AplL) for selectad
stu
U Student Class Class No STRN Contact Tel Order of Student No. of elective
Name Preference l Agreement * Qsubject(s) to be taken
u| in the following
school years
(excluding Apl)
02472025 2025/2026
O O

# Check the checkbox under Student Agreerment if the student has submitted the Student Agreement Farrm to school

Page 17
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7.2

Version 1.2.0

Student Application — Application by Batch (Mode 1 and Mode 2)

Eng | #

Applied Learning System (School/CP Desk) _ Application for ApL(C) = Application for Taster Program = Schoal Functions =

School Contact Information

. School Application (hMode 2)
|

Blication (hiods 1 a’wd fnds DY b Colrae .
‘ ning System
| Student Application (Mode 1 and Mode 23 by Batch
Nrolment SUmmary

Eng |

Applied Learning System (School/CP Desk) Application for ApL ~  Application for ApL(C) =  Application for Taster Program ~  Schoal Functions =

Horne / Student Application (Mode 1 and Mode 2) By Batch

Cohort 2023-25 %+
Study Class Level 54 :
Study Duration (Year) 2 s
® By Class s ( \
— Select the respective
S/N Class Class No

: z [Cohort], [Study Class Level],
[Study Duration]. Choose
) : [By Class] or

: - [By Student], then click

j [Search].
g v \_ J
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Applied Learning System (School/CP Desk) Application for ApL =

Home / Student Application (Mode 1 and Mode 2) By Batch

Cohort 2024-26
Study Class Level S5
Study Duration (Year) 2

Assign the no. of elective subject(s) to be taken in the following years (excluding ApL) for selected

Application for ApL{C) ~

02

Input no. of elective subject(s) to the
selected student with the [Fill] function.

stydents
—
Stucent
Class Student Contact Agreement Order of
] N Class STRN Mode
No  Name Tel & Preference
O
of 0
o P 0
oF o

202402025 E 202572026 E

No. of elective subject(s)

to be taken in the
Course

Class a Selection Enrolment following school years
ass
Se¢ No Result Status i
q Code (excluding ApL)
Subject Provider Deliverer 2024/2025 2025/2026
bl l ‘I

Select [Mode], [Order of Preference]
and [Subject] for each student.

592 - Course 592
599 - Course 599
715 - Course 715

7.4

Applied Learning System (School/CP Desk) Application for ApL = Application for ApL(C) ~

Home / Student Application (Maode 1 and Made 2) By Batch

Eng |

Application for Taster Program ~  School Functions =

Cohort
Studly Class Lewvel

Study Duration (Year)

Assign the no. of elective subject(s) to be

Confirm that the Student Agreement Forms
have been submitted by the selected/all
student(s), then click [Submit].

Reminder:
Please follow the
deadline of application

= submission stated on

Version 1.2.0

—
h | d d 1 ubject(s) to
tudent o the related Education <o
Class Student Contact Order of 1 I ears
D2 No Name STRN Tel Preference B u rea u CI rc u a r 1Apl)
Subject Prov M emoran d um. 202572026
T 83-3A iy
* Check the checkbox under Student Agreement if the student has submitted the Student Agreement Form to school.
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8.2

8.3

Version 1.2.0

Enrolment Summary and Selection Results

Applied Learning System (School/CP Desk)

Schoal Contact Information

. School Application (Mode 2)

|
Student Application (Mode 1 and hMade 23 by Course

Stucent Application (WMode 1 and fade 23 by Batch
| Errolment Surnrmary

_ Application for ApL(C) ~  Application for Taster Pragram ~  School Functions

Eng| &

Application for ApL ~  Application for ApL{C) ~  Application for Taster Program ~  School Functions =

Applied Learning System (School/CP Desk)

Home / Enrolment Summary

Cohort 2023-25 B
Study Class Level 54

Stuchy Duration

@

Eng| 5

Mode All * Subject All
Class Sequence Mo All + APL Class Code All
Class Level All * Class 2l
Selection Result All s I Enrolment Status All
Absent Student Agreement * All
Course Cancelled
Failed
Successful

\_

Select the respective

[Cohort], [Study Class Level]
and click [Search].

\

In addition, other criteria
such as [Selection Result],
[Subject] or [Enrolment
Status] may also be used to

search. /
S

Confirm the acceptance of offer for selected students (Mode 1 onhyy

i =

Upon completion of the application procedure, the

Student

~

o. of elective subject(s) to
e taken in the following

Selection school years

0 Class Enrolment Status X
Heme ‘Enrolment Status’ will be displayed as ‘Applied’. et (G o)
02272023 202372024
] Ves 1 1 s Course 701 HKBU(SCE)  HKBU{SCE) A To Be Applied J 3 5
Coenfirmed
Submit
Page 20




8.4

8.5

Version 1.2.0

After the selection result is released:

Applied Learning System (School/CP Desk) Application for ApL ~

Home / Enrolment Summary

Cohort 2023-25
Stuchy Class Level =
Maode Il

Click the
checkbox

before
[Submit] for

Application fer ApL(C) =

Application for Taster Program =

School Functions =

% Study Duration (vaar)
* Subject

% APL Class Code

2 Class

2 Enrolment Status

Student Agreement

updates.
) (Made 1 only)

Eng | FR

r

\

Choose [Accepted], [Rejected] or
[Withdrawn] in the [enrolment
status].

Click [Apply to All] to apply the same

caps . \ statusto all the selected students. )
be taken in the following
Class Contact Student QOrder of cemse Class Seq APL Cla (Selection N school years
STRN Mode Enrolment Status
No Tel Agreement Preference No Code Result (excluding ApL)
Subject Provider  Deliverer 022/2023 2023/2024
1 1 = Course 701 HKBU{SCE) HKBU(SCE) INJA cs Successful . Applied - 3 2
Applied
Rejected
Canfirm the acceptance of offer for selected students (Mode 1 only) Accepted s Apply To Al
No. of elective subject(s)
a APL to be taken in the
Student Class Contact Student Order of ourse Class Selection i
Class STRN Motdle Class Enrolment Status fcllosingfschaoly=ats
Name No Tel Agreement » Preference Seq No Cod Result (excluding ApL)
ode
Subject Provider Deliverer 2024/2025  2025/2026
[ t Yes 1 2 s 640-Course 640 HKU(SPACE) HKU(SPACE)  N/A KL Successful Enroled s 1 1

The selected student will be highlighted.

Submit
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Exceptional Application

Applied Learning System (School/CP Desk) Application for &pl = Application for ApL[C) = Application for Taster Programme = School Fundtions = Eng |

Home ¢ Enrolment Summarny

o Student S4E /8 7 Chow One: Failed to update student application. [2ADEDS4F]

+ Reminder : Class schedule conflicts are found. Please go to "Application for &pl" = "Exception Spplication” ta reviews and withdrawe the relevant application.

Cohart 2025-27 *

Study Class Lewel 5 + Study Duration [Year) 2
Mode &1l + Subject &1l
Class Sequence Mo Al B APL Class Code Al

-

found by the system.

| relevant applications.
e PrETrerene

If the reminder ‘Failed to update student application’ appears in the ‘Enrolment Summary’, it indicates
that class schedule conflicts or ineligible application (e.g. Fail to meet the class level requirements) is

Please proceed to ‘Applied Learning Application’ > ‘Exception Application’ to review and resolve

J

Subject Provider  Deliverer

Mo Code - (excluding ApL)
202442025 20257202

Page 22
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School Application [Mode 2)

Student Application (Mode 1 and Mode 2] by Course
Student Application (Mode 1 and Mode 2] by Batch
Student &pplication For Repeater

Frroloment Sumomary

Exceptional &pplication

LuggL

Anplication ﬁecu:urd

Login Time

_ Application for AplL[C) = Application for Taster Programme = School Functions = Eng | o

9.3

Applied Learning Systemn (School/CP Deslk)

Application for &pl =

Harme / Exceptional &pplication

Application for &pLC) =

Application for Taster Programme =

ichoal Functions -

Eng|p

Check the reasons for the ‘Exception Application’. ]

Cohort 2025-27 $ \
Stud APL ( Cl N
Student Class ApL By _ COlE Class Selection Enrolmentl Day of Ineligible ass
N Cl N STRM T Class  Duration Mode seq N Class Result Stat Week Time Applicati Schedule
ame o ype Level Subject Provider  Deliverer €q No Cod st aws e Ppiication Conflict
(] APL 4 2 1 10 Course 610 CICE CICE [fA, A Successtul Lpplied Fri 1000 '
12:00
O APL 54 2 1 598 Course 599 HE2P, HE2PE [ AE Successtul Applied Fri 10:00- v
" J

Version 1.2.0

Due to a class schedule conflict, this student
cannot enrol in both courses concurrently.
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2025-27

Study

4

Version 1.2.0

\

order to proceed with the application.

f The student should withdraw from one of the courses in]

Course APL ) - Class
S't:dent Class C'I:ss STRN .Tan Class Duration Mode SCIa:: Class S;Iem::n En:tnltment [::y T Time Ahe:!gll:_le Schedule
ame o ype Level Subject Provider Deliverer 00 Code esu arus et pplication Conflict
] APL 4 2 1 210-Course 610 CICE CICE MA, A Successtul Applied Fri 1000 v
12:00
APL 4 2 1 9% Course 599 HEARR HEARR A AE Successtul Applied Fri 1000 v
12:00

)
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10.1

10.2

10.3

Version 1.2.0

10. (A)School Functions — Attendance Reports (Single Month)

Applied L.:_.aming System (School/CP Desk) Application for ApL ~  Application for ApL(C) ~  Application for Taster Programme ~ _ Eng | =P

School User

School Declaration

[ Weekly attendance records are included.

ourse Provider

School Contact Information

r e g e

Providers directly if you have any enquiries.
Import student data from CloudSAMS

&

Cohort 2026-28

Real-time reEorts

Attendance Report (Single Month)

AplL Tvpe ApL (courses commencina at 55) (APL) s Atienaance !9P0 TG E|p|e Tronne)

School

Home / Attendance Report (Single Month)

This report is prepared and uploaded by the Course Providers. As it takes time for the Course Providers to process the upload, please contact the Course

Providers directly if you have any enquiries.

Cohort 202527 Select the respective
school [Cohort] and [ApL Type],
ApL Type ApL (courses commencing at S4)(APLECC2) the n Cl ICk [Sea rCh] ’
Cohort 2025-27

School

ApL Type ApL (courses commencing at S4)(APLECC2)

Year / Month * ‘ 2025/03 =

Select [Year/Month],
then click [Export Report].

* indicates required fiel

2025/04

Export Report I 2025/05
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10.5

Version 1.2.0

Submitted At 2025 ¢ /7 N
Submitted At v Submitted By Cohort
2025-27
2025-27

1- 2 of 2 record(s).

Download

mPlease enter the password for download protection:]

Password validation rules:
® 8-20 character long
* At least one letter
e At least one capital letter
* At least one number

Please DON'T start another download before the zip file

download with success

(Any) ¢

Cancel Continue

Search Export

Year / Month Status

2025/03 Completed
Completed m

]

ApL Type
ApL (courses commencing at S4)(APLECC2)

ApL (courses commencing at S4)(APLECC2) 2025/03

~\

The report to be downloaded must be password-
protected. Set a password that complies with the
validation rules. Use the same password to open the
file after downloading.

J

.
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School Apl. Total Mo, of Total Mo, of
Student English  Stondent Class Subject Course Class Enrolment  Application “Withdrawa Lessons Lessons Attendance Date(s) of
[-]

MName |Z| Chinese NaE IName |Z| ApL Type E‘Fode |Z| Provider B Code EE\.{OE Status Date |Z| Date Lesson Date E| Attended |Z| Condugted |Z| Rate % E Abzence

H¥ null S3E ApL (courses commencing at 54 716 HEUSFACEY Z 2 Enroled 2RANZA05 2250510 AM 2 2100,00
r d 202500503 AM, r

hio:d null S3E ApL. (courses commencing at 34) 592 HEU(SPACE) ST 1 Enroled 2025/05/21 2025/05/10 AM 1 2 50,00 202505710 AM
r f 202505003 AM,

¥ null S3E ApL. {conrses commencing at 347 640 HEUEFACEY KL 1 Enroled 2RANBIT 2250510 AM 2 2 100,00
r d 2025005003 AM,

H¥ null S3E ApL (courses commencing at 540 ;?03 Cityl JESCOPE) A .1 Enroled 2RANZI0 2250510 AM 2 2'100.00

The report includes the total number of lessons conducted and attended by the student, as well as
the attendance rate for that month.
Any absence records will be indicated by listing the corresponding absence dates in the last column.
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(B)School functions — Attendance Report (Multiple Months)

Applied Learning System (School/CP Desk)

Application for ApL ~  Application for ApL(C) *  Application for Taster Programme ~ _ Eng|

Home / Attendance Report (Single Month) School User

School Declaration
This report is prepared and uploaded by the Course Providers. As it takes time for the Course Provider  ¢.hool Cantact Information
Providers directly if you have any enquiries.

Cohort 2026-28 =
Real-time reports

School

10.8 Home / Attendance Report (Multiple Months)

Providers directly if you have any enquiries.

Cohort 2025-27

School

L3

Select the respective
[Cohort] and [ApL Type],

| -C then click [Search]
AplL Type AplL (courses commencing at S4)(APLECC2) = Search

10.9 Cohort 2025-27
School

AplL Type

(

Year / Month (From) * 2025/03

A

Year / Month (To) * l 2025/03

* indicates required field

2025/04

Export Report 2025/05
R —

Select the period to be
covered by the report, then
click [Export Report]

L1

Version 1.2.0
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Import student data from CloudSAMS

Attendance Report (Single Month
ApL Type ApL (courses commencing at $5) (APL) : Attendance Report (Multiple Months)

This report is prepared and uploaded by the Course Providers. As it takes time for the Course Providers to process the upload, please contact the Course




Submitted At 2025 ¢ | /| 7 s / (Any) = Search Export

Submitted At Submitted Cohort ApL Type Year / Month Year / Month Status
b By (From) (To)
2025- ApL (courses commencing at S4) l
D load
27 (APLECC2) 2025/03 2025/05 Completed
2025- ApL (courses commencing at S4)
Download
27 (APLECC2) 2025/03 2025/03 Completed
1- 2 of 2 record(s). “ - »
10 . 11 Total No. of [ Total No. of Y
ApL 2025/03 Total No.  2025/03 Total No.  2025/04 Total No.  2025/04 Total No.  Lessons Lessons umulative No.  Cumulative No.  Cumulative
Class Enrolment  Application  Withdrawal J§ of Lessons of Lessons of Lessons of Lessons Attended (by |Conducted (by |Attendance Rate % f Lessons of Lessons Attendance
Code[~]Mod{(~] Status [-1] Date [+] Date Attended [~ Conducted [-] Attended [-] Conducted || Period) [~] Period) [~1(by Period) [4'Attended [+] Conducted [~|Rate % [~]
Z 2 Enroled 2024/02/05 1 1 y 0 1 1 2 5000 5 6 83.33
ST 1 Enroled 2025/05/21 4 4 r 1 2 5 6 83.33 9 10 90.00
KL 1 Enroled 2024/03/27 0 1 1 1 1 2 50.00 5 6 83.33
A 1 Enroled 2024/03/20 1 1 1 1 2 2 100.00 6 6 100.00
M3 1 Enroled 2024/04/11 0 0 0 0 0 0 0.00 4 4 100.00
Z7 2 Enroled 2024/02/06 1 1 1 1 2 2 100.00 6 6 100.00
E 1 Enroled 2024/04/12 1 1 0 1 1 2
Z 2 Enroled 2024/02/02 0 0 0 0 0 0 h o | | I h
A | Enroled 2024002402 0 0 0 0 0 0 The report will also show
the cumulative attendance
Users can select a specified period for the report (e.g. from March to rate based on the total
April), which includes the total number of lessons conducted and number of lessons
attended by the students, as well as the attendance rate for the period. conducted.
Page 29
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1. School Functions — Student Assessment Reports

111

Applied Learning System

Logged in As

Login Time

Application Yersion 1.5.11 (202505301000

Schema Yersion 1.1.3 (202081 2/24)

Application far Apl = Application far ApL[C] = Application far Taster Programme = _ Eng |

Schioal User

schiool Declaration

Schoaol Contadk Informatian

Impor student data from ClouwdSAMS

Real-time reports
Attendance Report (Single Manth)
Attendance Report (Multiple Months)

student Asszessment Feport

Motices
Reports
Repeater

Student Headcount Confirmation

11.2

Applicatian far Apl -

Home f Student &ssessment Report

Application far ApL[C] -

Cohort 2024-26 %
School

Apl Type Apl [courses cammencing at 55) [&PL) *
Cahart 202426

schoaol

Apl Type Apl [courses commencing at 55) [APL)

Mumber of Student(s] with &ssessment:

1

Application far Taster Programme = Schoal Functions -

Eng | &

Select the respective [Cohort]
and [ApL Type], then click
[Search].
Click [Preview & Print] to
download the report.

U

J

Version 1.2.0
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11.4

Download

Password validation rules:

e 5-20 character long

= Ableast one letter

e Ab|east one capital letter
= Ableast one number

Please enter the password for download pmtectiun:\

J

download with success

Cancel

Report sample:

Please DOM'T start another download before the zip file

Cantinue

The report to be downloaded must be password-
protected. Please set a password that complies with
the validation rules. Use the same password to open
the file after downloading.

J

The yellow parts indicate the months for assessment reports to be uploaded by course providers; while
the blue parts indicate the grade for relevant assessment.

Student  Student School
School English Chinese Class  Class

Cohort SCRN Name STRN Name Name Name No  ApL Type

024 XXX XXKKXX KEKKRX XXKRXX X0k S3E 1 courses commencing at S5
25 XXX XNKKX XXKRX Xk xxoox S3E 2 courses commencing at S4
;025 OO oo oo xooox wooox S3E 3 courses comumencing at S4
05 xxoo OO oo X ook S3E 4 courses comumencing at S4
B Note:

Students' final resuits will be subject to the moderation by the Hong Kong Examinations

Asscasmoant 2 .
Subgect ApL Class Total No.of  Relose Assessment 1 Relecsc Assessment 2 |
Code  Course Provider Code Mode Assessments  Month Grade vionth Grade |
TI6 HKU(SPACE) Z 2 8§ 2025/05 A 2025{05 B ‘

640 HKU(SPACE) KL 1 6 2025/01 B 2025/05 C

703 CityU(SCOPE) A 1 10 202501 C 2025105 D

500 HKAPA M3 1 £ 2025001 D 2025/05 D

certificates. The results listed in this repoct have not been moderated by the HKEAA and §e

\ Assessoant 1

SENBEHATOTEYRRTEB TN NS - SASANRATESESENT RS RYREE b - HECTHSLMREIMRER - DR EEE

(HKEAA) and will be recorded in the students' Hong Kong Diploma of Secondary Education Examination

Version 1.2.0
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Please refer to the ‘Mark-conversion table’ as

provided on the webpage of the course
providers and included in the student
handbook.

The assessment grades are for reference only.
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2. School Functions — Student Headcount Confirmation

Applied Learning System

~

This section comprises Submission Step and Confirmation Step.

Submission Step can be performed by a School Administrator,
School Senior User, or School User, while Confirmation Step can
only be performed by a School Administrator or School Senior User.

Submission Step and Confirmation Step must be completed by two

12.1 Applied Learning System (School/CP Desk) Application for &pL = Application for ApL(CY ~  Application for Taster Program - _

Eng| =

Schoaol User

Irmpaort student data from CloudSAMS

Real-time reports
Attendance Repart (Single hMonth)
Attendance Report (Multiple Months)

Student Assessment Repaort

Reports

—Dicwsnosd o e SIS Banart

Student Headcount Confirmation

different users.
J

TNt Departare
Export to CloudSARS with ApL student data

Document Submission

12.2 o L
Applied Learning System {School/CP Desk) Application for Apl = Application for ApL(C) ~

Haome [/ Student Headcount Confirmation

Application for Taster Program = School Functions =

Eng| o

Cohort* 2023-25
ApL Type* (Ary)
Instalrment® (Ary)

~
: Select the respective
s [Cohort] and [ApL Type],
K then click [Search]

)

*indicates required field

Page 32
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Student Headcount Confirmation: Step (1) Submission

Subrmit List

*indicates required field

j Application far Apl - Anplication far AplL[c] - Application for Taster Programme - Schoal Functions = Eng | P
Home / Student Headcount Confirmation
»  Submit success for 2024 - Apl, x
Cohort* Enyl s
Apl Type® (&) *
Inztalment* [yl *
Show Pending For [~}
Artion List
Show Confirmed List @)
Show Pending For [ -]

(1) [Download] the reports from the ‘Pending For Submit List’
for checking before confirmation.

[ (2) [Submit] after checking. ]

\

(Pending For Action List

AplL Type Cohort Instalment Mo. of of Status Submit Submit
¥ enfolment  enrofigd By Time
studen!
Mo matching records foun
1-1 of 1 record(s], * ®
Confirmed List
ApL Type Cohort Instalment Mo. of Mo. of Status Subgit Submit
- enrolment enrolled By Time
students

Mo matching records faund,

]

Pending For Submit List

Apl Type + Cohort Instalment Mo. of enrolment Mo. of enrolled students

Apl [courses commencing at 55) [APL] 202426 Instalment 1 1

/
= =)
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Application for &pl -

Application for &plL[(C] -

Haome / Student Headcount Canfirmation

= Submit success for 2024 - Apl, ﬁ—[ SmelttEd SUCCGSSfU”y.]

Cahort* (&
Anl Type* [k
Instalment* [Ary]

Showy Pending For a
Action List

Show Confirmed List @

Showe Pending For 2
Subit List

*indicates required field

Search

Application for Taster Programme - School Fundctions -

4

4

L3

Eng | ch

[Undo] the confirmation if any mistakes are found.
(Only applicable before the deadline of the student headcount confirmation)

Pending For Action List

Version 1.2.0

AplL Type Cohort Instalment Mo. of Mo. of Status Submit Submit
v enrolment  enrolled By Time
students
) ) 2025,/0619 -
Unda
Instalment 1 1 1 Pending  fitsdsal2 11:59:02 .
S
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Student Headcount Confirmation Step (2): Confirmation
This step can only be performed by [School administrator] or [School senior user]

[Confirm] to complete the ‘Student Headcount Confirmation’ from the
‘Pending For Action List’. If amendments are required, click [Reject].

Reminder: Submission Step and Confirmation Step should be
completed by different users.

Pending For Action List \_ y
ApL Type Cohort Instalment Mo. of Mo. of Status Submit
- enrolment  enrolled By
students

: Pending § fitsdsal2 2025/06/13
[ Username of the submission. 11:51:02
H

Confirmed List

1-1af 1 record[s],

ApL Type Cohort Instalment Mo. of Mo. of Status Submit Submit
- enfolment  enrolled By Time
students

Mo matching recards found.

Pending For Submit List

ApL Type » Cohort Instalment Mo. of enrolment Mo. of enrolled students

Instalment 1 1 1 m

Version 1.2.0
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If both the ‘Pending For Action List’ and ‘Pending For Submit List’ show
‘No matching records found.’, and all records in the ‘Confirmed List” with
the status of ‘Confirmed’, then the ‘Student Headcount Confirmation’ for

Pending For Action List g current school year is completed. p

ApL Type Cohort Instalment 5 Mo. of Status Submit Submit
- rolm enrolled By Time
students

Mo matchihg reNrds found,

Confirmed List

Status Submit Submit

ApL Type Cohort Instalment Mo. ui Mo. of
ment By Time

- enrol enrolled
students

. ' 2025/0e/19
nstalmen onfirme itsdsa 11:51:02 L
1-1af 1 recard(s]. “ "

Pending For Submit List

AEL TIEE z Cohort Instalment VL Mo, of enrolment Mo, of enrolled students

Mo matching records found,

Export the student data to CloudSAMS immediately after the
headcount confirmation
(Refer to Step (17) ‘Export to CloudSAMS with ApL Student Data’)
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13. School functions — Student Arrival (for transferred student)
13.1

Applied Learning System (School/CP Desk) Application for ApL *  Application for ApL(C) ~  Application for Taster Programme ~ _ Eng| =

Home / Student Arrival School User

School Declaration

STRN* School Contact Information

Import student data from CloudSAMS

Real-time reports
Attendance Report (Single Month)
Attendance Report (Multiple Months)

Student Assessment Report

Notices

Reports

Repeater

Student Headcount Confirmation

m

Student Arrival

13.2

Applied Learning System (School/CP Desk) Application for ApL ~  Application for ApL(C) ~  Application for Taster Programme ~

Enter the STRN of the
transferred student, then

STRN* click [Search].

Home / Student Arrival
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13.4

Version 1.2.0

Home / Student Arrival

STRN*

STRN

Student Name

DLG Information

Confirm the information of the student,
then click [Proceed].

School Year v No. of non-AplL Electives
2024 2
2023 1
2022 1
1 - 3 of 3 record(s). “ *
Student Application History
Cohort Workflow  Subject Course Mode APL Application Withdrawal Enrolment Selection Order of
v Code Provider Class Date Date Status Result Preference
Code Code
2023 ApL 677 HKAPADO1 1 2023-12-28 Applied 2
2023 ApL 680 CUSCS001 1 2023-12-28 Applied 1
2022 ApL 716 HKU001 1 BD 2024-02-19 Enroled Successful 1
1 - 3 of 3 record(s). “ =
Student Application to be transfer
Cohort Workflow  Subject Course Mode APL Application ‘Withdrawal Enrolment Selection Order of
v Code Provider Class Date Date Status Result Preference
Code Code
2022 ApL 716 HKU0D1 1 BD 2024-02-19 Enroled Successful 1
ord(s). N N
Home / Student Arrival
* Student Arrival action is performed successfully for (STRN ). x
STRN ’
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School Functions — Student’s Departure

Application for ApL ¥ Application for ApL{C) = Application for Taster Programme ~ -Ing | &2

Jorts School User

School Contact Information

Import student data from CloudSAMS
All Categories

L1

@® English O Chinese Real-time reports
Attendance Report (Single Month)

Attendance Report (Multiple Months)

Student Assessment Report

Natices
Reports

Student Headcount Conﬁrm-ation

Student Departure

Fyrmort 1o ClonidSARMS with Anl stiident data

14.2

Home / Student Departure

Select the respective [Class],
S/N Class then click [Search]. Class Na

]

]

s
Search
N —

Page 39
Version 1.2.0




14.4

Version 1.2.0

Home / Student Departure
[ (1) Select the respective [Student’s Destination] and [Student’s Intention].
School should 'save' and then print a copy of report to the de&y
Departing Student List
StUd?nt Stlfdent Departure Class Study Stuc!y LEONIEE s Selection Enrolme Student's Student's
[J English Chinese Class STRN  Cohort Class Duration Mode Seq Class L Intention
. . Year N level (Year) Subject Provider Deliverer No Code Result Status Destination
(] 2024- 4 3 APLIO) 2 Course 700 HKBU(SCE) HKBU(SCE) 1 KL  Successful  Enroled
2026
O 2024- 54 3 AplLCO 2  Course 700 HKBU(SCE) HKBUGCE) 1 KL Successful  Enroled Others Continue
2026 Change School Withdraw
. Employment Unknown
Studying Abroad
Home / Student Departure
School .
(2) Select the student departed, then click [Save].
Stu - Class APL .
) 3 epartu . L Selection Enrolment Student's Student's
[J English Chinese - Class STRN  Cohort Class Duration Mode Seq Class Result — Destination N
Name Name Level (Year Subject Provider Deliverer pNo code
2024- 54 3 ApL(C) 2 Course 700  HKBU(SCE) HKBU(SCE) 1 KL  Successful  Enroled Change School ¢ Withdraw
2026
O 2024~ S4 3 ApL(C) 2 Courg
2026 Reminder:
Student who intends to continue the study of
ApL course(s) should bring the ‘Form for
) Reporting Student Departure’ to the school to
(3) [Print] the form for the student departed which he/she is newly admitted for processing.
and retain a copy by the school. Approval must be obtained from the new school
in order to continue the study of ApL course(s).
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15. School function — Application for Repeaters

15.1

Applied Learning System (School/CP Desk)

Applied Learning System

Logged in As

Login Time

Application Version 1.5.11 (202505301000)

Schema Version 1.1.3 (2020/12/24)

Application for ApL »  Application for ApL(C) ~  Application for Taster Programme ~ _ Eng | &

School User
School Declaration
School Contact Information

Import student data from CloudSAMS

Real-time reports
Attendance Report (Single Month)
Attendance Report (Multiple Months)

Student Assessment Report

Notices

m

Repeater

Student Headcount Confirmation

15.2

Current School Year: 2024

1 v
2 [ ]
3 [ ]

]

Select respective [Class],
then click [Search].

Search

Page 41
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Home / Repeater

Current School Year: 2024
Class Class No STRN Student English Name Student Chinese Name Telephone Mobile NCS Departed [Repeat Next School Vear]
3B 33 No No
Select the repeater(s), then click [Save].
15'4 Home / Repeater
[ * Save action is performed successfully. X ]

Current School Year: 2024

S/N

Class No

]

1

2

Class
]

155

Applied Learning System (School/CP Desk)

Version 1.2.0

_ Application for ApL(C) ~ Application for Taster Programme ~ School Functions ~ Eng |

School Application (Mode 2)
Student Application (Mode 1 and Mode 2) by Course

d Learning System

Student Application For Repeater

Exceptional Application

Application Record

Page 42




Version 1.2.0

Home / Student Application For Repeater

Cohort

Study Class Level

Study Duration (Year)

Ar

Ar

Ar

[

@® By Class

O By Student

Ar
H

S/N

Class

\_

Select the respective [Cohort], [Study
Class Level] and [Study Duration (Year)],
choose [By Class] or [By Student], then
click [Search].

J

1

2

3

Search
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Cohort 2025-27

15.7

Study Class Level S5

Study Duration (Year) 2

2. Input no. of elective
subject(s) for the selected

Assign the no. of elective subject(s) to be taken in the following years (excluding ApL) for
selected students

[ wasy0zsfs |

student with the [Fill] function.

2026/2027 E\

Student
Agreement @
Class Student Contact A Order of
[J §/N Class STRN Mode
No Name Tel Preference
O

Subject

688 - Course 688 v

No. of elective
subject(s) to be taken

Cl APL i i
sass a Selection Enrolment I the following school
ass
= Result  Status years
No Code (excluding ApL)

2025/2026 2026/2027

Provider Deliverer

HKCT

1. Ensure that the selected student has

3. SeleCt [MOde]’ [Order Of Back | Reset | Submit
Preference] and [Subject], -

then click [Submit].

submitted the Student Agreement Form,
then tick the checkbox on the left to select
the information ready for submission.
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16. School functions — Reports

16.1

Applied Learning System (School/CP Desk) Application for ApL ~

Logged in As

Login Time

Application Version

Schema Version

Application for ApL(C) ¥  Application for Taster Programme ~ _ Eng | &

Applied Learning System

1.5.11 (202505301000)

1.1.3 (2020/12/24)

School User
School Declaration
School Contact Information

Import student data from CloudSAMS

Real-time reports
Attendance Report (Single Month)
Attendance Report (Multiple Months)

Student Assessment Report

Reports

epeater

16-2 Home / Report

Submitted At (Any) =

Active Cohort

Report Type (Any)

Diversity Learning Grant (ApL{(ECC) - 2 Years)
Diversity Learning Grant (ApL)

Learning Progress (ApL(C))

Learning Progress (ApL(ECC) - 2 Years)

Learning Progress (ApL)

Meode 1 - Commencement Arrangement (ApL(C))
Mode 1 - Commencement Arrangement (ApL(ECC) - 2 Years)
Mode 1 - Commencement Arrangement (ApL)

Mode 1 - Selection Arrangement (ApL(C))

Mode 1 - Selection Arrangement (ApL(ECC) - 2 Years)
Mode 1 - Selection Arrangement (ApL)

Student Attendance (ApL(C))

Student Attendance (ApL(ECC) - 2 Years)

S

Student Attendance (ApL)
Student Grant (ApL(C))

Select the [report submission date],
[Active Cohort] and [Report Type],
then click [Search].

Version 1.2.0
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16.3

16.4

Version 1.2.0

Home / Report

Submitted At 2025 ¢ |/ (Any) ¢ /| (Any) #

Active Cohort (Any) %

Report Type (Any) b

Submitted At 2025/(Any)/(Any)
Active Cohort (Any)
Report Type (Any)
Submitted At Active Report Type Parameter a
¥ cohort
2025/06/16 Learning Progress Release: 1, Cut-off Date: 2025/04/30, Circular 1: (none), Circular 2: (none), Issue -
17:59:19 (ApL) Date: 2025/06/16

1-1of 1 record(s). « »

Download

ﬁease enter the password for download protectiﬁ
(
Password validation rules: The report to be downloaded must be password-
* 8-20 character long protected. Please set a password that complies with
* At least one letter . 0
« At least one capital letter the validation rules. Use the same password to open
« Atleast one number ) g the file after downloading. y

Please DON'T start another download before the zip file

download with success
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17. Export to CloudSAMS with ApL Student Data
School should export ApL student data to CloudSAMS before HKDSE Registration and after Student
Headcount Confirmation.

’ App“ed Learning System {School/CP Desk) Application for ApL ~  Application for ApL(C) ~  Application for Taster Program ~ _

School User

Frg| o

Import student data from CloudSAhS

Real-time reports
Attendance Report (Single Month)
Attendance Report (Multiple Months)

Logged in As Student Assessment Report

Login Time Reports
Download CloudSARS Report

Student Headcount Confirmation

;ﬁﬁ ism aﬁﬁrture

Application Version 153 (202406241000)

Schema Version 113 2o20012/24 Export to CloudSAanS with ApL student data
Docurmnent Submission
) Applied Leaming System {School/CP Desk) Application for ApL =~ Application for ApL(C) = Application for Taster Program ~  School Functions ~ Eng| P

Home / Export to CloudSARS with ApL student data

l Comort S . Select the [Cohort] to
fetch data from ApL.

Fetch Data from ApL
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17.3

Version 1.2.0

This function can only be performed by [School Administrator] or [School Senior User]:

ApPIEU Leal “ing System {School/CP Desk) Application for Apl ~ Application for &4pL0CY = Application for Taster Program ~ School Functions = Eng|

Hame f Export to CloudSARMS with ApL student data

Cohort 2025-27 B

Fetch Data from ApL

Cohort: 2025-27
Murnber of Class Schedule to be export: 0
Mumber of School Application to be export: 0
Murnber of Student Application to be export: 0

Input the CloudSAMS School Key, then
sehectey click [Export Data to CloudSAMS].

Export Data to Cloud

Cohort Type Status Submitted By Submitted At
2025 APL Update Data to CloudSAMS (Class Schedule Record) Success 2024/03/21 11:21:06
2025 APL Update Data to CloudSAaMS (School Application) Success 2024/03/21 112108
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18.1

18.2

18.3

18. Application for Taster Programme: (1) For individual student

Application for ApL ¥ Application for ApL(C) ~

School Functions

Application

ADDITEATIONT ST ATY

-~ Eng|o

Applied Learning System (School/CP Desk)

Home / Application

p—

Cohort 2025-27

Impart By Bateo

2022-24
2023-25
2024-26

Select [Cohort], then
click [Search].

Application for ApL = Application for ApL{C) ~  Application for Taster Programme ~

Eng | &

School Functions =

Course Provider (Any)

4

Home / Application

Cohort 2025-27 $ Course Provider

Search Import By Batch

Click [Search] to search ( Search can also be performed by selecting

all taster programmes. respective [Course Provider] to search relevant

programmes.

Version 1.2.0

(Remark: For the Course Providers’ Name, please refer to the
webpage of the Education Bureau (Path: Home >Curriculum
Development and Support >Cross Disciplinary Subjects/Areas

\ >Applied Learning >Course Providers)) )

(Any)

CICE
CityU(SCOPE)
CUSCS
HKAPA

NLKEUSCE)
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Home / Application

4 Course Provider

Caohart

Search Import By Batch Choose the taSter programme
intended to apply, then click

Course Provider [Apply for StudentS]_

Cohort 2025-27
Subject Code A Course Course Provider Mode Pr v/ Activiti
shede 24324
1170272024
610 B 10 Course 610 CICE Online made 20:05-20:35
185 Home / Taster Programmes of Apl / Application for Taster Programmes of ApL
Cohort 2025-27 Taster Pragramme 704 - Course 704 (Face-to-face)
Sessicn Date 19/02/2024 Session Start Time Select [Year LeVEI],
Session End Time 16:05 Year Level | (Al $ | then CIle [Proceed].
(Al

186 Home / Taster Programmes of Apl / Application for Taster Programmes of Apl

Cohort 2025-27 Taster Programme 704 - Course 704 (Face-t
Session Date 13/02/2024 Session Start Time 15.05 SeleCt Class name from [Year’ Level]
Soson End Time 1605 yeat Leve . and input individual student’s class
number, then click [Submit].
S/N Year Level Class No

1

2

3

a4

Back [ Submit ‘
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18.8

Version 1.2.0

Assign the teacher's information
for selected students

Home / Taster Programmes of ApL / Application for Taster Programmes of ApL

(2) Input information of teacher-in-charge and assign

Cohort 2025-27
Session Date 15/03/2025 teacher information for the selected student with the
Session End Time 11:30 [Fi"] funCtlon.

Teacher-in-charge Teacher-in-charge - Contact No.  Teacher-in-charge - Email
Mr CHEUNG 98765432 mrcheung@schoolname.edu.hk m

Student

Submit v
Application e earg e
Student Name  Year Level Class No Student Mobile Student Email T Teacher-in-charge Contact No. Teacher-in-charge - Emai
|
1 |98764321 | ‘newstudent@schoolname |Mr CHEUNG ‘ ‘98765432 ‘ ‘mrcheung@schoolname.e

N
(1) Tick the checkbox on the
left to select data for
submission.

(3) Check if the Student Agreement Form is collected. Input
student’s information, verify for accuracy, then click [Submit].

.

Home / Taster Programmes of Apl / Application for Taster Programmes of Apl

* Student 53 - application is saved successfully. X
Cohort 2025-27 Taster Programme 704 - Course 704 (Face-to-face)
Session Date 19/02 /2024 Session Start Time 15:085
Session End Time 16:05 Year Level 53

Application

‘Application for Taster Programme’ > ‘Application summary’ (Refer to Step (20) ‘Application

is submitted successfully. To inquire about the application status, please go to

for Taster Programme: Application Summary’).
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Application for Taster Programme: (2) Import by batch

19.1 .
Application for Apl ~  Application for ApL(Z) = _ School Functions ~ 191
I Application I
Anplication Summany
192 Home / Application
Cohort $ Course Provider -
193 Home / Taster Programme Application Import
Uploaded At  Uploaded By File Name Status A
2025/02/12 10:55:53 fitsdsa02 1B 1874 TEMPLATE_IMPORT_TASTER_APPLICATION.XLSX Error (Partially)
2024/12/30 11:52:32 fitst02 #E7 TEMPLATE_IMPORT_TASTER_APPLICATION.XLSX Captured
- P Download template ]
2024/12/30 10:45:16 fitsdsa02 #E 7 TEMPLATE_IMPORT_TASTER_APPLICATION.XLSX Captured Source
1 - 3 of 3 record(s). “ ?
19.4 A | B | o | b | E [l ¢ | v | 1 | 1 | K | L | 1 | I | o | P |
1 Cohort Subjeet Code Taster Mode CP Code Deliverer Code Date Time Start Time End Class Name Class No Student Agreement  Student Mobile Student Email Teacher in charge  Teacher in charge - Contact No.  Teacher in charge - Email
2
3| . . . N
4] Contains information for each taster programme,
3 . .
5] allowing schools to copy the details of the taster
7 > programme onto the ‘Application Data (for input)’
| Application Data(for input) 1 Prog Info {for copying) Wo rks h eet' |
\ J
[ For schools to input the details of the taster programme they intend to apply.]

Version 1.2.0
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2023 674 Cmline HECTO0L HECTOO1 202401021 16:00 17:00
2023 574 Cmline HECZTO01 HECTOO01 202401524 16:00 17:00
2023611 Face to face CITYUOOL CITYTIOOL 2024002f22 1100 14:40
2003611 Face to face  CITYUOD1 CITYUOOL 202401131 08:00 11:40
2023 615 Cmline VTCOO1  WTZ00! 202402017 1100 12:00
2023 615 Face to face  VTCOO1  WTZ0OI 2024002004 12:00 13:00
2025 611 Cmline CITYUOO1 CITYUO0L 20240201 14:00 16:00

al "\ﬁ"\l::?“

L] h By e 14000

Application Data (for input) Prog Info {for copying)

I LT K | L | M | N | o] | P |
Cohort Subject Code  Taster Mode CP Code Deliverer Code Date Time Start Time Enc\lClass MName Class Mo Stodent Agreement  Student Mobile  Student Email  Teacher in charge  Teacher in charge - Contact Mo, Teacher in charge - Email

EA|B‘C|D|E‘F|G|H

1
2

(2) Input data into Columns | to P. Input ‘Y’ in

(See Steps 20.1-20.4) intended for Column K if the student agreement form is collected.

application from the worksheet
‘Prog Info (for copying)’ to (Remark: Please refer to the student module of CloudSAMS
columns A to H of the worksheet for Column | (Class Name).)
‘Application Data (for input)’. \. J

J

5 (1) Copy the course information

LI

19.6

K6 & Fx
A B | c | b E | F| 6 | H | ! I K l L | M | N | o |
1 |Cohort Subject Code Taster Mode CPCode Deliverer Code Date Time Start Time End Class Name Class No Student Agreement Student Mobile Student Email Teacherin charge Teacherin charge - Contact No. Tea
2| 2025 610 Online CICEQOL CICEDOL 2025/ 14:00 15:30 S3B 1Y 54321000 53B01@studen Mr. Cheung 36983186 mrg
3| 2025 610 Face to face CICE001 CICEOOL 2025/ 10:00 11:30 S3B 2y 54321000 53B02@studen Mr. Cheung 36983186 mrg
4| 2025 610 Face to face CICE001 CICEOOL 2025/ 10:00 11:30 S3B 3 54321000 53B03@studen Mr. Cheung 36983186 mrg
5 2025 610 Face to face CICE001 CICEOOL 2025/ 10:00 11:30 S3B a4y 54321000 53B04@studen Mr. Cheung 36983186 mrg
—————1
6
Application Data(for input) | Prog Info (for copying) | O] I Please ensure that a” data is COrrect I

l Save this template for uploading.
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Uploaded At  Uploaded By File Name Status A
2025/02/12 10:55:53 fitsdsa02 1B 184 TEMPLATE_IMPORT_TASTER_APPLICATION.XLSX Error (Partially)
2024/12/30 11:52:32 fitst02 3575 TEMPLATE_IMPORT_TASTER_APPLICATION.XLSX Captured
2024/12/30 10:45:16 fitsdsa02 #E 7 TEMPLATE_IMPORT_TASTER_APPLICATION.XLSX Captured

Download Template (blank] New Data Upload

19.8
Upload Data File
Please select a data file: Upload the Saved
Select File template to the system.
19.9 Uploaded At Uploaded By File N . Statusr
R e s = The status of the newly uploaded
2025701721 16:47:12 fitsmo2 TEMPLATE_IMPORT _TASTER_APPLICATION 2025.01.21.XL5X Pending file W”I initia” be indicated as
2024/12/30 11:52:32 fitstn2 FEE TEMPLATE_IMPORT_TASTER_APPLICATION XLSX Captured lPending[ Theysystem Wi“ take
2024712730 10:45:16 fitsdsal2 FEAS TEMPLATE_IMPORT_TASTER_APPLICATION XLSX Captured i

1 -3 of 3 record(s).

A

Download Template (blank)

approximately 10 minutes for
checking. If no errors are found,
the status will be updated as
‘Captured’, indicating that the
application is submitted
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19.11

Version 1.2.0

File Name ©  Status *

Uploaded At % Uploaded By
2025/071/21 16:47:12 fitsmoz2 TEMPLATE_IMPORT_TASTER_APPLICATION_2025.01.21XLSX Error ] Source | ErrorLog | Delete rlf the status column indicates
2024/12/30 11:52:32 fitstoz A TEMPLATE_IMPORT_TASTER_APPLICATION.XLSX Captured ’Error’ after Checking’ p|ease
2024/12/30 10:45:16 fitsdsa02 FEZ TEMPLATE_IMPORT_TASTER APPLICATION.XLSX Captured Sourc download the [Error Log] to
Download Template (blank) | New Data Upload review and revise.

Download

Please enter the password for download protection:

Password validation rules:
» 8-20 character long
* At least ane letter
* At least one capital letter
* Af least one number

Please DON'T start another download before the zip file
download with success

The [Error Log] must be password-protected. Please set
a password that complies with the validation rules. Use
the same password to open the file after downloading.

After revising the log according to the [Error Log], re-upload the
template (See Steps 19.7-19.10) until the system status is updated as
‘Captured’, indicating that the application is submitted successfully.
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20.1

20.2

Version 1.2.0

20. Application for Taster Programme: Application Summary

Applied Learning System {(School/CP Desk)

Application for ApL ~  Application for ApL(C) ~ — School Functions = EN9 | 2

Arelicatiog

Application Summary

Home / Application Summary

Cohort

Taster Programme

Session Time

(

Course Provider

2022-24
2023-25

2024-26

Session Date

Year Level

o

«»

“»

Select [Cohort], then click [Proceed] to review the application summary.
Also, it can be filtered by selecting [Course Provider], [Session Date] and

[Year Level].
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20.4

Version 1.2.0

Home / Application

Application summary includes application records,
application status and attendance. If necessary, click [Edit]

Conort (See Step 20.4) the application or [Withdraw] from the
Teter Frogramme g taster programme before the application deadline.

Session Time

Taster Sessi Sessi Application  Student Year Class Student Student Email Teacher-in-  Teacher-in-  Teacher-in-charge -] Application httendance rm
Programme*  Date Time Date Name Level No Mobile charge charge - Email Status Status
N
fooens After completing the application, check the ‘Application \ Pending NA o
Course Summary’ on the announcement date (refer to the relevant et " —
o announcement from the Education Bureau).
==} If the application status is indicated as ‘Successful’, please inform [ s« |~ | RS
o the student the relevant arrangements and remind them to successiul | Absent it
=] attend on time. If the application status is indicated as "Pending’, T
freerte \ please contact the course providers to follow-up. ) \ )
Home / Taster Programme Application Status / Edit Taster Programme Application
Application Date 2025-01-07
Student Name Chan Five
Class 3 Amend the application with the [Edit] function,
Class No 1 click [Save Taster Programme Application] after editing.
STRN
rstudent Contact Mabile* 91234567 N
Student Contact Email* student@gmail.com
Teacher-in-charge* Mr Cheung
Teacher-in-charge - Contact No.* 98765432
kTeacher—m-charge - Email* teacher@gmail.com )

*indicates required field
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21. Document Submission

21.1
P Desk) Application for Apl = Application for ApLiC) = Application for Taster Programme = _ Eng | &

School Lser

School Declaration

School Contact Information

Applied Learning System

Import student data from CloudSAMS

Logged in As Real-time reports
Attendance Report (Single Month)
Login Time Attendance Report {Multiple Months)
Student Assessment Report
Application Version 1.5.12 1202507091000,

Motices

Select ‘Document Submission’ to submit the ‘Supplementary Information of

Students with Special Educational Needs (Optional)’ to the EDB. nt Confirmation
] ure
Student Arrival

Export to CloudSAMS with Apl student data

[ Document Submission
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Home [/ Document Submission

L1

Select Inbox Feceived

Submitted At 2025 = f 7 s/ tAny) #

Mews Subrmission [ Click [New Submission] ]

L

21.3

Click [Browse] to select the file to be uploaded, then click [Upload].

Remark: Schools should complete the ‘Supplementary Information of Students with
Special Educational Needs (Optional)’ form for each student independently and upload it
to the ApL System in PDF format.

The filename should follow the format below:
(School Name) _(Cohort)_(Student Name).pdf
Example: XXX Secondary School_2026-28_Chan Tai Man.pdf

' SelectFile Browse

Before clicking [Upload], schools must carefully verify the
documents to be uploaded. Submissions cannot be recalled or
deleted once uploaded.
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21.5
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Home / Document Submission

Select [Sent] from [Select Inbox] and click [Search]

Select Inbox

Received

1k

to view the document submission record.

D

Submitted At

Mews Submission

Home / Document Submissio

The system will retain all uploaded documents until the end of the school year,
after which all files will be automatically deleted.

Select Inbox S

Subrnitted At 2025 % 9 s ) Ay ®

Mew Submission
Submitted At 2025/9/(Any)

Submitted Sender Sender Receiver Role Receiver Document Name

v v
At Role
Applied Learning Section, ABC Secondary School_26-
2025-09-05 School User -

1-1of 1 record(s),

ECE

28_1 pdf

- .
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For enquiries, please contact the ApL Section at 3698 3186.



